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INSTRUCTIONS See Pubiscatmn No 76—°M-—1 for mstructlons on cornpretmg th:s form Forward signed original to
Departmant of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334
Attermon Scheduhng Sactron
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Applicat:on Dnn Room 217 AHD bE Appucatsnn Numbaer
: Ueld Pu
| o 12 Mitchell Street PueNT 80—' 2_. 33
Fagplication Number _Atlanta, Georgia 30334 Dete Recsived  Dastwe Complated
S I‘\w aowe D Evac. Divswon . FEB 291980 | MAR 19 198p
2. PorsonmConuct Working Title Telephom Numbar
Jess Elliot  _ » _ _ Director of Research ~  656-2h02

3. Action Flequerted
3. XX Estabisn Retantion Schedule; record will continue to accumuiate,
b. O Dispose of present accumutation; no furthar accumulation anticipated,
{—¢._.0 Amend ApolicationNo. - . . . Check One: O Change; O Superceds; T Void

4. Datesof Seriess - - |5, Records Sarias T'tic (followed by mfs used in office; if d:fferent}
Earliest - Latest

FY 66 lPresent ESEA Title | Evaluation Report Files
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8. Dwmon and Otfice Funcﬂen What is the functmn of the Dwmon and the Office i ln which “this record series  is created?

The Evaluation Unit Is responsible for adminlsterlng federal requirements for evaluating
Title I, ESEA; designs and conducts evaluation studies of the Department; administers
the Georgla School Finance Study; and provides information to local systems, CESA's and
Department staff on research in education in the nation.
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7. Rccord Series DM‘D‘UOR Thns hle contams the followmg documents (mc!ude fbrm 'numbero and tit/es, if any}
Attach samples of the file.

Documents reiating to: Reporting that is required by the Federal government on ESEA Title
' | Evaluation,.

Included are: ESEA Title | reports from local school systems, intermediate
: analysis of data from reports, and other related reports.

File is arranged: . Alphabetically by School System.

[ 8. Monthly Referance Rate~ How often ara records referred to which are: T T mm o T
One to six monthsold __.2_ .. __: Saven to twelve monthsold .5 _ : Thirteen ta twanty-four months old ___3__&,__;
twenty-five months and oider 07 :

9. Annu;ﬁlau ;fi&umu ion of Records ST T e T
 Letter-size drawers 47 . :Legalsize drawers __~ _ _:Shelves eee = ; Other (specify) et o o
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LYES | NO [10 Qmstiomaira (Piace an "X" in the proper column) L L e
. Is this the official copy of the series? S _ .
X _ W not. where is it?f o S S
X b Does tha series contain confndentiai mformat:on requiring security handlmg? If yes, cite law orfr'egu'latidn.
X | els thrsawtai record? . e - e
X _|_ d. Does this saries have hustoncal or long term research valuye? . e
¢. When one or two documents in the filea make it necessary to keep tha entire f:le for 3 Iong pencd could these
N/A | documents be scheduled separatelv? S o i
X f. is the information contained in_this series ever Dubhshed? {f ves. attach cooy.. e e e
t." &' Q Is themfarmanon contained in this serics ever analyzed and/or recorded in 3 summarized report?
p S IS TF vesavtach coov. . — . - - e S
h Is thera a duphcatlon of this series in your off:ee or in another office ar agenr:y?
X _ 1 Iftves where? S
X L. 15 this ssries lor a maior cortion of it recularly micrfilmed? .. _ e
X _l.. Daes the record setjes result in a comouter printout? . ... . S
1. Hmrrﬂﬁn Requirements 1 The fo!lowmg requiras the series t0 be kept

8. State Law ) —_— 0 _years, : d. Audit period - 5 s Years.

b. Statute of limitation —_ 0 _years. 8. Administrative need 2. o ayears,

c. Federal law 2 _years, f. Federal retention instructions :-57 o enone Y€QS.
After s submlttlng report or After submlttlng report. or until
until pendin it . is resolved.

Attach eopv or axcert of laws orpregu!ati ns, Explain admmls?hlatwa need - pending audit Is resolved..

REG 116 A.55 Federal Register October 12, 1979.

12. A;;:n?ﬁlsp—e;mo;\_l:siwmms - This agrncv ! reccmmends that the file sefies be cut off at the end _of each T T
.3 Calendsr Year; (8 Fiscal Year: (I Other I '*_,_1 then,
until report is completed

m Hoid in the currant files area[,_. ; _mgnth(s} - .___p. - year{s); then

0 Transfer to local holding area; hold - ._year(s); then

@ Transfer to State Records Center;hold —_ 5 _year(s): then

'@ Desuoy. .

3 Transfer to State Archives for permanent ratent:on

- [ Other (Specify)

Thess instructions apply to all prior and future accumulations of the series,

Recaeds Management Officer (Signawre) i j_féaltéf._f_f
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graph 12 ars approved., 2 ,/ ?r 8 O
{If disspproved, attach letter T ———
of explanation.) 3 - / ,?.. YJ
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